	OSHA Checklist for Franchised Automobile and Truck Dealerships
	



	Location:
	

	
	
	
	

	
	
	
	
	
	

	Safety/Health Program
	Pts.
	Yes
	No
	N/A
	Comments

	Is one person clearly responsible for the overall activities of the safety and health program?
	1
	 
	 
	 
	 

	Do you have a safety committee or group made up of management and employees that meets regularly and reports in writing on its activities?
	1
	 
	 
	 
	 

	Do you have a working procedure for handling in-house employee complaints regarding safety and health?
	1
	 
	 
	 
	 

	Subtotal
	3
	 
	 
	 
	Subtotal Yes/Subtotal Pts. =                   %

	
	
	
	
	
	

	Employer Postings
	Pts.
	Yes
	No
	N/A
	Comments

	Is the required OSHA workplace poster displayed in a prominent location where all employees are likely to see it?
	1
	 
	 
	 
	 

	Are emergency numbers posted where they can be readily found in case of emergency?
	1
	 
	 
	 
	 

	Is the summary of occupational injuries and illnesses (300 Log) posted February 1 to April 30?
	1
	 
	 
	 
	 

	Are appropriate warning signs posted?
	1
	 
	 
	 
	 

	Subtotal
	4
	 
	 
	 
	Yes/Pts. =                          %

	
	
	
	
	
	

	Recordkeeping
	Pts.
	Yes
	No
	N/A
	Comments

	Are all occupational injuries and illnesses, except minor injuries requiring only first aid, being recorded as required on the OSHA 300 log?
	1
	 
	 
	 
	 

	Are employees medical records kept in accordance with current OSHA standards?
	1
	 
	 
	 
	 

	Are employee-training records kept and accessible for review?
	1
	 
	 
	 
	 

	Are operating permits and records up-to-date for such items as elevators, air pressure tanks, LP gas tanks, boilers, etc?
	1
	 
	 
	 
	 

	Subtotal
	4
	 
	 
	 
	Yes/Pts. =                          %

	
	
	
	
	
	

	Personal Protective Equipment
	Pts.
	Yes
	No
	N/A
	Comments

	Has a hazard assessment been conducted to determine if hazards that require the use of PPE are present or likely to be present?
	1
	
	
	
	

	Have employees been trained on PPE procedures: what PPE is necessary, when its needed and how to properly inspect, use and maintain it?
	1
	
	
	
	

	Are protective goggles or face shields provided and worn where there is any danger of flying particles or corrosive materials?
	1
	
	
	
	

	Are approved safety glasses required to be worn at all times in areas where there is a risk of eye injuries?
	1
	
	
	
	

	Are protective gloves, aprons, shields or other means provided and required where employees could be cut or where there is reasonably anticipated exposure to corrosive liquids, chemicals, blood or other potentially infectious materials?
	1
	
	
	
	

	Is head protection provided and used where there is a danger of falling objects or a bump hazard?
	1
	
	
	
	

	Is appropriate foot protection required where there is a risk of foot injuries from falling objects, crushing or penetrating actions?
	1
	
	
	
	

	Are approved respirators provided for regular or emergency use where needed?
	1
	
	
	
	

	Are medical evaluations and testing conducted for employees who are required to wear respirators?
	1
	
	
	
	

	Is fit testing conducted for employees wearing respirators?
	1
	
	
	
	

	Is all protective equipment maintained in a sanitary and reliable condition?
	1
	
	
	
	

	Is hearing protection required and used in areas where noise levels exceed 90 dB?
	1
	
	
	
	

	Is a hearing conservation program, including audiometric testing, in place for those employees exposed to noise levels exceeding 85 dB for an 8-hour time-weighted average (TWA)?
	1
	
	
	
	

	Subtotal
	14
	 
	 
	 
	Yes/Pts. =                          %

	
	
	
	
	
	

	Medical Services/First Aid
	Pts.
	Yes
	No
	N/A
	Comments

	If medical and first aid facilities are not in proximity of your workplace, is at least one employee on each shift currently qualified to render first aid?
	1
	 
	 
	 
	 

	Have all employees who are expected to respond to medical emergencies as part of their work:        

a.  Received first aid training?
	1
	 
	 
	 
	 

	b.  Had hepatitis B vaccination made available to them?
	1
	 
	 
	 
	 

	c.  Had appropriate training on procedures to protect them from bloodborne pathogens?
	1
	 
	 
	 
	 

	d.  Have available and understand how to use appropriate personal protective equipment?
	1
	 
	 
	 
	 

	Are facilities available that will allow for 15 minutes of quick drenching of the eyes and body where corrosive materials are used?
	1
	
	
	
	

	Are procedures in place to provide immediate post-exposure medical evaluation and follow-up in the event of an exposure incident involving bloodborne pathogens or OPIM?
	1
	 
	 
	 
	 

	Are first aid kits easily accessible with necessary supplies available, periodically inspected and replenished as needed?
	1
	 
	 
	 
	 

	Have first aid kit supplies been approved by a physician?
	1
	 
	 
	 
	 

	Subtotal
	9
	 
	 
	 
	Yes/Pts. =                          %

	
	
	
	
	
	

	Electrical
	Pts.
	Yes
	No
	N/A
	Comments

	Do you specify compliance with OSHA for all contract electrical work?
	1
	
	
	
	

	Is sufficient access and working space provided and maintained about all electrical equipment to permit ready and safe operations and maintenance?
	1
	 
	 
	 
	 

	Are all unused openings (including conduit knockouts) in electrical enclosures and fittings closed with appropriate covers, plugs or plates?
	1
	 
	 
	 
	 

	Are all disconnecting switches and circuit breakers labeled to indicate their use or equipment served?
	1
	 
	 
	 
	 

	Are all cord, cable and raceway connections intact and secure?
	1
	 
	 
	 
	 

	Are exposed wiring and cords with frayed or deteriorated insulation repaired or replaced promptly?
	1
	 
	 
	 
	 

	Are flexible cords and cables free of splices or taps?
	1
	 
	 
	 
	 

	Are all energized parts of electrical circuits and equipment guarded against accidental contact by approved cabinets or enclosures and effectively closed?
	1
	 
	 
	 
	 

	Do extension cords being used have a grounding conductor?
	1
	 
	 
	 
	 

	Are flexible cords prohibited from running along or through walls/doorways or any other fixed building structure?
	1
	 
	 
	 
	 

	Is electrical equipment being used approved for the working environment?
	1
	 
	 
	 
	 

	Subtotal
	11
	 
	 
	 
	Yes/Pts. =                          %

	
	
	
	
	
	

	Fire Protection
	Pts.
	Yes
	No
	N/A
	Comments

	Is there a written emergency action and fire prevention plan in place?
	1
	
	
	
	

	Are emergency evacuation plans posted in the facility?
	1
	
	
	
	

	Are fire doors and shutters in good operating condition?
	1
	 
	 
	 
	 

	Are fire extinguishers mounted in readily accessible locations?
	1
	 
	 
	 
	 

	Are fire extinguishers selected and distributed based on the classes of anticipated fires and the sized and degree of hazard?
	1
	
	
	
	

	Are fire extinguisher locations adequately identified?
	1
	 
	 
	 
	 

	Are fire extinguishers visually inspected monthly and noted on the inspection tag?
	1
	 
	 
	 
	 

	Are annual maintenance checks of portable fire extinguishers completed and records maintained?
	1
	
	
	
	

	Are employees periodically instructed in the use of extinguishers and fire protection procedures?
	1
	 
	 
	 
	 

	Subtotal
	9
	 
	 
	 
	Yes/Pts. =                          %

	
	
	
	
	
	

	Machine Guarding
	Pts.
	Yes
	No
	N/A
	Comments

	Is sufficient clearance provided around and between machines to allow for safe operations, set up and servicing, material handling and waste removal?
	1
	 
	 
	 
	 

	Is equipment and machinery securely placed and anchored when necessary to prevent tipping or other movement that could result in personal injury?
	1
	 
	 
	 
	 

	Are foot-operated switches guarded or arranged to prevent accidental actuation by personnel or falling objects?
	1
	 
	 
	 
	 

	Are all pulleys and belts that are within 7 feet of the floor or working level properly guarded?
	1
	 
	 
	 
	 

	Are all moving chains and gears properly guarded?
	1
	 
	 
	 
	 

	Are methods provided to protect the operator and other employees in the machine area from hazards created at the point of operation, ingoing nip points, rotating parts, flying chips and sparks?
	1
	 
	 
	 
	 

	Are machinery guards secure and so arranged that they do not offer a hazard in their use?
	1
	 
	 
	 
	 

	Are fan blades protected with a guard having openings no larger than 1/2 inch when operating within 7 feet of the floor?
	1
	 
	 
	 
	 

	Is compressed air used for cleaning reduced to 30 psi when dead-ended?
	1
	 
	 
	 
	 

	Subtotal
	9
	 
	 
	 
	Yes/Pts. =                          %

	
	
	
	
	
	

	Hand Tools and Equipment
	Pts.
	Yes
	No
	N/A
	Comments

	Are all hand tools and equipment in good condition?
	1
	 
	 
	 
	 

	Are hand tools such as chisels, punches, etc., which develop mushroomed heads during use, reconditioned or replaced as necessary?
	1
	 
	 
	 
	 

	Are worn or bent wrenches replaced regularly?
	1
	
	
	
	

	Are jacks checked regularly to ensure they are in good operating condition?
	1
	
	
	
	

	Are tool handles wedged tightly in the head of all tools?
	1
	
	
	
	

	Are broken handles on hammers and similar equipment replaced promptly?
	1
	 
	 
	 
	 

	Subtotal
	6
	 
	 
	 
	Yes/Pts. =                          %

	
	
	
	
	
	

	Portable (Power Operated) Tools and Equipment
	Pts.
	Yes
	No
	N/A
	Comments

	Are grinders, saws and similar equipment provided with appropriate safety guards?
	1
	
	
	
	

	Are portable circular saws equipped with guards above and below the base shoe?
	1
	
	
	
	

	Are all cord-connected, electrically operated tools and equipment effectively grounded or of the double insulated type?
	1
	
	
	
	

	Are ground fault circuit interrupters (GFCI) provided for use of equipment in construction and wet/damp locations?
	1
	
	
	
	

	Are pneumatic and hydraulic hoses on power operated tools checked regularly for deterioration or damage?
	1
	
	
	
	

	Subtotal
	5
	
	
	
	Yes/Pts.=                         %

	
	
	
	
	
	

	Abrasive Wheel Equipment - Grinders
	Pts.
	Yes
	No
	N/A
	Comments

	Is the work rest used and kept adjusted to within 1/8 inch of the wheel?
	1
	 
	 
	 
	 

	Is the adjustable tongue on the topside of the grinder used and kept adjusted to within 1/4 inch of the wheel?
	1
	 
	 
	 
	 

	Are bench and pedestal grinders permanently mounted?
	1
	 
	 
	 
	 

	Are goggles or face shields always worn when grinding?
	1
	 
	 
	 
	 

	Before new abrasive wheels are mounted, are they visually inspected and ring tested?
	1
	 
	 
	 
	 

	Subtotal
	5
	 
	 
	 
	Yes/Pts. =                          %

	
	
	
	
	
	

	Compressed Gas Cylinders
	Pts.
	Yes
	No
	N/A
	Comments

	Are cylinders legibly marked to clearly identify the gas contained?
	1
	 
	 
	 
	 

	Are compressed gas cylinders stored in areas that are protected from external heat sources?
	1
	 
	 
	 
	 

	Are cylinders located or stored in areas where they will not be damaged by passing or falling objects or subjected to tampering by unauthorized persons?
	1
	 
	 
	 
	 

	Are cylinders stored or transported in a manner to prevent them from creating a hazard by tipping, falling or rolling?
	1
	 
	 
	 
	 

	Are valve protectors always placed on cylinders when the cylinders are not in use or connected for use?
	1
	 
	 
	 
	 

	Subtotal
	5
	 
	 
	 
	Yes/Pts. =                          %

	
	
	
	
	
	

	Materials Handling and Storage
	Pts.
	Yes
	No
	N/A
	Comments

	Are materials securely stacked when stored?
	1
	
	
	
	

	Is good housekeeping maintained in storage areas?
	1
	
	
	
	

	Are only trained and authorized employees permitted to operate forklifts and other power industrial trucks?
	1
	
	
	
	

	Are all forklifts and other power industrial trucks inspected prior to use?
	1
	
	
	
	

	Are all forklifts and other power industrial trucks removed from service when not in safe operating condition?
	1
	
	
	
	

	Has site and truck-specific training been provided for employees operating power industrial trucks?
	1
	
	
	
	

	Subtotal
	6
	 
	 
	 
	Yes/Pts. =                          %

	
	
	
	
	
	

	Cranes and Hoisting Equipment
	Pts.
	Yes
	No
	N/A
	Comments

	Is the rated load of each hoist/crane legibly marked and visible to the operator?
	1
	 
	 
	 
	 

	Are the controls of hoists/cranes plainly marked to indicate the direction of travel or motion?
	1
	 
	 
	 
	 

	Are only employees who have been trained in the proper use of hoists/cranes allowed to operate them?
	1
	 
	 
	 
	 

	Have the required inspections been completed and documented?
	1
	 
	 
	 
	 

	Are all the components of the hoist/crane (sheaves, ropes, chains, etc.) in good condition or replaced as necessary?
	1
	
	
	
	

	Are slings and other lifting attachments inspected before use and removed from service if defective?
	1
	
	
	
	

	Are documented inspections of alloy steel chain slings readily available?
	1
	
	
	
	

	Are pendant controls in good condition, buttons labeled for function and strain relief provided?
	1
	 
	 
	 
	 

	Subtotal
	8
	 
	 
	 
	Yes/Pts. =                          %

	
	
	
	
	
	

	Lockout/Tagout Procedures
	Pts.
	Yes
	No
	N/A
	Comments

	Is all machinery or equipment capable of movement required to be de-energized and locked out during cleaning, servicing, adjusting or setting up operations whenever required?
	1
	 
	 
	 
	 

	Are appropriate employees provided with individually keyed personal safety locks?
	1
	 
	 
	 
	 

	Is there a means provided to identify any or all employees who are working on locked out equipment by their locks or accompanying tags?
	1
	 
	 
	 
	 

	Are employees with lockout responsibilities trained on the policies and procedures in place?
	1
	 
	 
	 
	 

	Are equipment-specific energy control procedures available for equipment requiring lockout procedures?
	1
	
	
	
	

	Are periodic inspections conducted to assess the effectiveness of the program?
	1
	 
	 
	 
	 

	Subtotal
	6
	 
	 
	 
	Yes/Pts. =                          %

	
	
	
	
	
	

	Confined Spaces
	Pts.
	Yes
	No
	N/A
	Comments

	Has an evaluation been done to determine if any spaces are permit-required confined spaces?
	1
	
	
	
	

	Are permit spaces identified by posting danger signs or other equally effective means?
	1
	 
	 
	 
	 

	Are appropriate atmospheric tests performed to check for oxygen deficiency, toxic substances, and explosive concentrations in the confined space before entry?
	1
	
	
	
	

	Is adequate illumination provided for the work to be performed in the confined space?
	1
	 
	 
	 
	 

	Is there an assigned safety standby employee outside of the confined space, when required, whose sole responsibility is to watch the work in progress, sound alarm if necessary, and render assistance?
	1
	 
	 
	 
	 

	Is the standby employee appropriately trained and equipped to handle an emergency?
	1
	 
	 
	 
	 

	Subtotal
	6
	 
	 
	 
	Yes/Pts. =                          %

	
	
	
	
	
	

	Hazard Communication
	Pts.
	Yes
	No
	N/A
	Comments

	Is there a list of hazardous substances used in your workplace?
	1
	 
	 
	 
	 

	Is there a written hazard communication plan?
	1
	 
	 
	 
	 

	Is there a material safety data sheet readily available for each hazardous substance used?
	1
	 
	 
	 
	 

	Is there an employee training program for hazardous substances at initial assignment and as new hazards are introduced in the work area?
	1
	 
	 
	 
	 

	Are all hazardous substances labeled properly?
	1
	 
	 
	 
	 

	Subtotal
	5
	 
	 
	 
	Yes/Pts. =                          %

	
	
	
	
	
	

	Housekeeping/General Work Area
	Pts.
	Yes
	No
	N/A
	Comments

	Are all worksites clean, sanitary and orderly?
	1
	 
	 
	 
	 

	Are all work areas adequately illuminated?
	1
	 
	 
	 
	 

	Are work surfaces kept dry or is appropriate means taken to assure the surfaces are slip resistant?
	1
	
	
	
	

	Is combustible scrap, debris and waste stored safely and removed from the worksite properly?
	1
	
	
	
	

	Are load limit weights posted on mezzanine storage areas?
	1
	
	
	
	

	Are floor holes where a person can accidentally walk, step or fall adequately guarded?
	1
	
	
	
	

	Are pits and floor openings covered or otherwise guarded?
	1
	 
	 
	 
	 

	Are aisles and passageways kept clear?
	1
	 
	 
	 
	 

	Are standard guardrails provided wherever aisle or walkway surfaces are elevated more than 4 feet above any adjacent floor or the ground?
	1
	 
	 
	 
	 

	Are standard stair rails or handrails on all stairways having four or more risers?
	1
	 
	 
	 
	 

	Are all fixed stairways at least 22 inches wide?
	1
	
	
	
	

	Is 7 ft of headroom maintained above all stairways and throughout walkways and exits?
	1
	
	
	
	

	Are all exits marked with an exit sign and illuminated by a reliable light source?
	1
	 
	 
	 
	 

	Are all exits kept free of obstructions?
	1
	 
	 
	 
	 

	Are all ladders maintained in good condition?
	1
	 
	 
	 
	 

	Are non-slip safety feet provided on each ladder?
	1
	 
	 
	 
	 

	Subtotal
	16
	 
	 
	 
	Yes/Pts. =                          %

	
	
	
	
	
	

	Flammable and Combustible Materials
	Pts.
	Yes
	No
	N/A
	Comments

	Are approved containers used for the storage and handling of flammable and combustible liquids?
	1
	 
	 
	 
	 

	Are all flammable liquids kept in closed containers when not in use?
	1
	 
	 
	 
	 

	Are "No Smoking" signs posted in areas where flammable or combustible liquids are present?
	1
	 
	 
	 
	 

	Are power shut-off controls for fuel pumps remotely located, clearly identified and readily accessible?
	1
	
	
	
	

	When transferring flammable liquids, are the containers bonded and grounded to prevent ignition from static charge?
	1
	
	
	
	

	Are flammable liquids stored in approved flammables storage cabinets?
	1
	 
	 
	 
	 

	Subtotal
	6
	 
	 
	 
	Yes/Pts. =                          %

	
	
	
	
	
	

	Servicing Multi-Piece and Single Piece Rim Wheels
	Pts.
	Yes
	No
	N/A
	Comments

	Have employees been trained on the hazards and procedures to be followed when servicing rim wheels?
	1
	 
	 
	 
	 

	Have employees demonstrated the ability to service rim wheels safely including:

a. de-mounting of tires, including deflation

b. inspection and ID of rim wheel components

c. use of restraining device or barrier

d. handling of rim wheels

e. inflation of the tire when a single piece rim wheel is mounted on a vehicle

f. standing outside the trajectory

g. installation and removal of rim wheels
	1
	
	 
	 
	 

	Is additional training provided to assure each employee maintains his or her proficiency?
	1
	 
	 
	 
	 

	Is a restraining device or barrier provided that meets OSHA specifications?
	1
	
	
	
	

	Have safe operating procedures been established for servicing single and multi-piece rims and is adherence required?
	1
	
	
	
	

	Subtotal
	5
	 
	 
	 
	Yes/Pts. =                          %

	
	
	
	
	
	

	Occupational Health and Environmental Control
	Pts.
	Yes
	No
	N/A
	Comments

	Does the ventilation system adequately remove toxic dust, vapors and gases from the working environment?
	1
	 
	 
	 
	 

	Is the supply of fresh air adequate in spray booths?
	1
	 
	 
	 
	 

	Are exhaust systems installed to prevent carbon monoxide from entering the atmosphere in shops where work is being done on internal combustion engines?
	1
	 
	 
	 
	 

	Have employees been monitored or evaluated for exposure to lead?
	1
	
	
	
	

	Have employees been monitored or evaluated for exposure to asbestos?
	1
	
	
	
	

	Have employees been monitored or evaluated for exposure to solvents and other chemicals found in the workplace?
	1
	 
	 
	 
	 

	Subtotal
	6
	 
	 
	 
	Yes/Pts. =                          %

	
	
	
	
	
	

	Welding, Cutting and Brazing
	Pts.
	Yes
	No
	N/A
	Comments

	Are compressed gas cylinders legibly marked for their gas contents?
	1
	 
	 
	 
	 

	Are cylinders secured and located where they will not be knocked over, damaged or subject to tampering?
	1
	 
	 
	 
	 

	Are oxygen cylinders separated from fuel-gas cylinders or other combustible materials by at least 20 ft or by a vapor-proof barrier at least 5 ft high?
	1
	 
	 
	 
	 

	Are only approved apparatus such as torches, flashback arrestors, regulators or pressure reducing valves and manifolds used?
	1
	
	
	
	

	Are valve protection caps installed on those cylinders designed to accept them when the cylinders are not in use?
	1
	
	
	
	

	Are acetylene cylinder valves opened no more that 1 ½ turn of the spindle when being used?
	1
	
	
	
	

	Are cylinder valves closed when work is finished?
	1
	
	
	
	

	Are adequate welding booths, shields or curtains supplied and used?
	1
	
	
	
	

	Are periodic inspections of resistance welding equipment made by qualified personnel conducted and records kept?
	1
	
	
	
	

	Are welding cables with splices within 10 ft of the holder prohibited?
	1
	
	
	
	

	Are arc welders disconnected at the end of operation?
	1
	
	
	
	

	Are insulated covers provided on terminal contacts to prevent accidental contact?
	1
	
	
	
	

	Are welding rods removed and holders placed so as not to make accidental contact with objects or persons when work is finished?
	1
	
	
	
	

	Is proper ventilation provided in the welding area?
	1
	
	
	
	

	Where welding fumes exceed OSHA permissible exposure limits, are employees required to use respiratory protection?
	1
	
	
	
	

	Subtotal
	15
	 
	 
	 
	Yes/Pts. =                          %

	
	
	
	
	
	

	Hazardous Waste Operations and Emergency Response
	Pts.
	Yes
	No
	N/A
	Comments

	Is there an emergency response plan for the facility?
	1
	
	
	
	

	If not, are you meeting the requirements for an emergency action plan outlining duties and procedures?
	1
	
	
	
	

	Subtotal
	2
	 
	 
	 
	Yes/Pts. =                          %

	
	
	
	
	
	

	Automotive Lifts – General Duty Clause
	Pts.
	Yes
	No
	N/A
	Comments

	Do trained and authorized personnel only operate automotive lifts?
	1
	
	
	
	

	Are customers and bystanders prohibited from being in the lift area?
	1
	
	
	
	

	Are automotive lifts inspected for broken/damaged parts and proper operation?
	1
	
	
	
	

	Are lift operating controls of the “deadman” type and not overridden? 
	1
	
	
	
	

	Are lift-locking latches provided and used?
	1
	
	
	
	

	Is the capacity rating posted on each lift?
	1
	
	
	
	

	Is periodic maintenance based on manufacturer’s recommendations conducted for each lift?
	1
	
	
	
	

	Subtotal
	7
	 
	 
	 
	Yes/Pts. =                          %

	
	
	
	
	
	

	TOTALS
	172
	
	
	
	Yes/Pts.=                           %

	
	
	
	
	
	

	Auditor Signature:  
	
	
	
	
	

	Audit Date:  
	
	
	
	
	

	
	
	
	
	
	


2


