	Safety & Loss Control Training Guideline
	



	Standard
	Who Must Be Trained

	Hazard Communication
	All employees using or working in areas where hazardous chemicals are present.

Frequency:  At hire, when new chemicals used and annual review

	Emergency Action Plan
	All employees at the dealership.

Frequency:  At hire and whenever the plan changes

	Personal Protective Equipment
	All employees working in areas where PPE use is required and all employees who may perform work in areas where PPE use is required.

Frequency:  At hire, evidence of non-compliance and annual review

	Respiratory Protection
	All employees performing operations where respiratory protection is required, and all employees using respiratory protection voluntarily.

Frequency:  At hire and annual review

	Lockout/Tagout
	All employees who perform servicing or maintenance on equipment that has the potential for accidental start-up or release of stored energy must receive authorized employee level training.  

All other employees who work in areas where servicing or maintenance of equipment is performed must receive awareness level training.

Frequency:  At hire

	Portable Fire Extinguishers
	All employees designated or expected to use fire extinguishers in the event of an emergency.

Frequency:  At hire and annual review

	First Aid
	A person or persons shall be adequately trained to render first aid if there is not a medical facility in near proximity to the dealership.

Frequency:  As required for certification

	Powered Industrial Trucks (Forklifts, Powered Pallet Jacks, etc.)
	All employees authorized to use powered industrial trucks.

Frequency:  At authorization and every 3 years

	Welding and Cutting
	All employees authorized to perform welding and cutting operations must receive training on the safe operation of such equipment.

Frequency:  At authorization

	Bloodborne Pathogens
	All employees who perform or may perform tasks that may expose the employee to potentially infectious materials (i.e. blood, bodily fluids) must receive training.

Frequency:  At assignment and annual review

	Other Recommended Topics:

Back Injury Prevention – annual review                 Workers' Compensation-Claim Reporting and Benefits
Bench Grinder Safety                                            Safe Driving
Safe Handling of Compressed Gas Cylinders       Substance Abuse
Electrical Safety

Handling Hazardous Spills
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