
Chapter 5

Facility Safety Inspections


	Introduction
	Safety inspections provide the opportunity to identify unsafe acts and conditions before they are allowed to result in an accident.  It is also a valuable tool to help enforce all the safety procedures and rules that have been established.

Prompt action should be taken to correct any hazardous situations, with documented records maintained.  These records verify your facility’s commitment toward providing a safe work environment, identify trends that require change in training or procedures, and identify topics that can be used at future safety meetings.



	Procedure
	Each department manager at the dealership should complete a monthly self-inspection using the forms provided at the end of this section. After competing the inspection, the results should be turned into the General Manager with a copy to the Safety Coordinator. Once corrective actions have been assigned, time frames should be established for completing actions and Supervisors must be held accountable for correcting the situation.

Two things follow the actual inspection: (1) work orders for correcting conditions; and, (2) follow-up by the department manager to make sure corrective action was taken.

The general manager should meet with the safety coordinator at least monthly for among other things, to check on status of corrective actions made as a result of the inspections.



	Suggestion
	A digital camera will make all the difference in the world with your self-inspection program. It can be used to take pictures of deficient conditions and send them electronically to department managers, supervisors or safety coordinators. It can also be used to create Safety Posters that are personalized to the dealership. Below are some pictures taken in one dealership showing examples of ways to use this type of photography.



	FORMS
	At the end of this section are forms for monthly inspections for Service, Body, Parts and General Office area self-inspections.


	Inspected By:


	Date:


 Mark each item: S = Satisfactory; U = Unsatisfactory; N/A = Not Applicable

	GENERAL
	
	CORRECTIVE ACTION/ RESPONSIBLE PERSON

	1. General housekeeping (trip hazards, storage, dust, grease/oil, water, etc.)
	
	

	2. All compressed gas cylinders (empty or full) secured
	
	

	3. Safety caps or protective collars on all cylinders
	
	

	4. Oxygen and fuel gas cylinders stored separately
	
	

	5. Eyewash fully operable and unobstructed
	
	

	6. Fire extinguishers unobstructed
	
	

	7. Fire extinguishers mounted and properly charged
	
	

	8. Annual inspection tag for each extinguisher
	
	

	9. Breaker boxes closed or covered and labeled
	
	

	10. Exits marked, unobstructed and unlocked
	
	

	11. First aid kits available and stocked
	
	

	12. All areas where people working lighted sufficiently
	
	

	13. General ventilation – working and used
	
	

	14. Electrical disconnects unobstructed and labeled
	
	

	15. Electrical – no open holes or damaged faceplates
	
	

	16. Safety gas cans with self closing lid and spark arrestor
	
	

	17. Grinders adjusted – tool rests 1/8”; tongue guards ¼”; spark guards available
	
	

	SERVICE BAYS
	
	CORRECTIVE ACTION/ RESPONSIBLE PERSON

	18. Oily/greasy rags properly disposed
	
	

	19. Chemical containers properly labeled
	
	

	20. Flammable spray cans stored in approved cabinets (more than 1 day’s use)
	
	

	21. Vehicle lifts – safety stops working, no hydraulic leaks
	
	

	22. Eye protection available and used
	
	

	23. Hearing, foot and hand protection available and used
	
	

	24. Trouble lights – proper type; good condition
	
	

	25. Power hand tools – cords in good condition; double-insulated or ground pin intact
	
	

	26. No extension cords used as permanent wiring
	
	

	27. Extension cords in good condition – no frays, cuts or splices; grounding pin intact
	
	

	28. Extension cords, hoses not in walkway
	
	

	29. Fall protection provided for unused pits – electrical installations according to codes
	
	

	30. Parts washer lid unobstructed from closing
	
	

	31. Parts washer fusible link intact
	
	

	32. Ventilation for vehicle exhaust available and used
	
	

	33. Engine hoist/crane – good condition; no stress signs; inspected weekly
	
	

	34. Hoist hook has safety latch; good condition; ropes or chains in good condition
	
	

	DETAIL/WASH AREA
	
	CORRECTIVE ACTION/ RESPONSIBLE PERSON

	35. Electrical outlets subject to water splash covered or protected
	
	

	36. Portable electric equipment grounded
	
	

	37. Drains operating properly
	
	

	38. Eye protection available and used
	
	

	39. GFCI provided for electrical outlets
	
	

	40. Chemical containers and bottles properly labeled
	
	

	Inspected By:


	Date:


 Mark each item: S = Satisfactory; U = Unsatisfactory; N/A = Not Applicable

	GENERAL
	
	CORRECTIVE ACTION/ RESPONSIBLE PERSON

	41. General housekeeping (trip hazards, storage, dust, grease/oil, water, etc.)
	
	

	42. All compressed gas cylinders (empty or full) secured
	
	

	43. Safety caps or protective collars on all cylinders
	
	

	44. Oxygen and fuel gas cylinders stored separately
	
	

	45. Eyewash fully operable and unobstructed
	
	

	46. Fire extinguishers unobstructed
	
	

	47. Fire extinguishers mounted and properly charged
	
	

	48. Annual inspection tag for each extinguisher
	
	

	49. Breaker boxes closed or covered and labeled
	
	

	50. Exits marked, unobstructed and unlocked
	
	

	51. First aid kits available and stocked
	
	

	52. All areas where people working lighted sufficiently
	
	

	53. General ventilation – working and used
	
	

	54. Grinders adjusted – tool rests 1/8”; tongue guards ¼”; spark guards available
	
	

	REPAIR AREA
	
	CORRECTIVE ACTION/ RESPONSIBLE PERSON

	55. “No Smoking/No Open Flame” sign posted
	
	

	56. Flammable liquids properly stored in approved containers and approved cabinets
	
	

	57. Welding leads in good condition
	
	

	58. Welding machine grounded
	
	

	59. Back flow prevention device on torch (new torches have this built in)
	
	

	60. Portable power tools – cord in good condition, double insulated or ground pin in place, no signs of damage to motor housing
	
	

	61. Respiratory protection available and used, proper type and written program in place
	
	

	62. Scrap body parts stored in orderly fashion
	
	

	63. Eye, hand and hearing protection available and used
	
	

	64. Compressed air – safety nozzle in place to reduce pressure to 30psi when dead-ended
	
	

	65. Pits – railings in place to prevent falls
	
	

	66. Pits – electrical equipment meets codes
	
	

	PAINT AREA
	
	CORRECTIVE ACTION/ RESPONSIBLE PERSON

	67. Proper ventilation – working and used
	
	

	68. Paint mixing area – ventilation operating
	
	

	69. Paint booth – light covers intact
	
	

	70. Paint booth – fire suppression systems charged
	
	

	71. Paint booth – filters replaced and in good condition
	
	

	72. “No Smoking/No Open Flame” sign posted and enforced
	
	

	73. Paints, flammable liquids properly stored in approved containers and approved cabinets
	
	

	74. MSDS available for paint, flammable liquids and other hazardous chemicals
	
	

	75. Respiratory protection of proper type available and used
	
	

	76. Respirators properly stored while not in use
	
	

	77. Ignition sources controlled
	
	

	78. Electrical disconnects/receptacles in safe location
	
	



	Inspected By:


	Date:


 Mark each item: S = Satisfactory; U = Unsatisfactory; N/A = Not Applicable

	GENERAL
	
	CORRECTIVE ACTION/ RESPONSIBLE PERSON

	79. Floors well maintained – clean, no cracks or holes, no standing water or other spills
	
	

	80. Non-slip floor surfaces provided
	
	

	81. All electrical machinery grounded; ground pins intact
	
	

	82. Use of extension cords prohibited
	
	

	83. All electrical cords, receptacles and switches in good repair
	
	

	84. Ashtrays or other means available for safe extinguishing of cigarettes
	
	

	85. Storage areas kept clean and orderly
	
	

	86. Fire extinguishers – proper type; mounted and fully charged
	
	

	87. Cabinet drawers closed when not in use
	
	

	88. Emergency numbers posted
	
	

	89. Compressed gas cylinders secured
	
	

	90. Chairs in good condition
	
	

	91. File cabinets bolted or of type that will not tip when open
	
	

	92. File drawers operate easily and properly
	
	

	93. Floor mats and rugs properly seated on floor (not folded)
	
	

	94. Doors and hallways unobstructed
	
	

	95. Exits and ways to exits properly marked
	
	

	96. Doors not for exit properly marked “NOT AN EXIT”
	
	

	97. Heating elements (coffee makers, microwaves, portable electric heaters) properly wired and positioned as not to create a fire hazard
	
	

	98. Electrical outlets near sinks or wet locations provided with GFCI
	
	


Other hazards identified: ___________________________________________________

_________________________________________________________________________

_________________________________________________________________________

	Inspected By:


	Date:


 Mark each item: S = Satisfactory; U = Unsatisfactory; N/A = Not Applicable

	GENERAL
	
	CORRECTIVE ACTION/ RESPONSIBLE PERSON

	99. General housekeeping – trip hazards, storage, spills
	
	

	100. Fire extinguisher access unobstructed
	
	

	101. Fire extinguishers mounted and properly charged
	
	

	102. Fire extinguisher annual inspection tag in place
	
	

	103. Breaker boxes closed
	
	

	104. Access to breaker boxes and disconnects unobstructed
	
	

	105. All disconnects and circuit breakers labeled for function
	
	

	106. Exits marked and access unobstructed
	
	

	107. First aid kit available and unobstructed
	
	

	108. All areas adequately lighted
	
	

	109. Fluorescent lights guarded (covers in place)
	
	

	110. Batteries properly stored (not stacked on each other)
	
	

	111. Merchandise easily accessible
	
	

	112. Step stool or ladder with safety feet provided and used
	
	

	113. Spill containment for stored chemicals
	
	

	114. Walkways unobstructed
	
	

	115. Heavy materials stored low to the floor
	
	

	116. Compressed gas cylinders secured
	
	

	117. Lifting equipment (forklifts, pallet jacks) in good operating condition
	
	

	118. All employees authorized to use lifting equipment properly trained
	
	


Other hazards identified: ___________________________________________________

_________________________________________________________________________

_________________________________________________________________________
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